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Key points and principles Section(s) Question(s) Guidance 

III. An advisory com-
mittee must be fairly 
balanced in its mem-
bership in terms of the 
points of view rep-
resented and the func-
tions to be performed. 

102–3.30(c), 
102– 
3.60(b)(3) 

1. What factors should be considered 
in achieving a ‘‘balanced’’ advisory 
committee membership? 

A. The composition of an advisory com-
mittee’s membership will depend upon 
several factors, including: (i) The advi-
sory committee’s mission; (ii) The geo-
graphic, ethnic, social, economic, or 
scientific impact of the advisory com-
mittee’s recommendations; (iii) The 
types of specific perspectives required, 
for example, such as those of con-
sumers, technical experts, the public 
at-large, academia, business, or other 
sectors; (iv) The need to obtain diver-
gent points of view on the issues be-
fore the advisory committee; and (v) 
The relevance of State, local, or tribal 
governments to the development of the 
advisory committee’s recommenda-
tions. 

IV. Charters for advisory 
committees required by 
statute must be filed 
every two years re-
gardless of the duration 
provided in the statute. 

102–3.70(b) 1. If an advisory committee’s duration 
exceeds two years, must a charter 
be filed with the Congress and 
GSA every two years? 

A. Yes. Section 14(b)(2) of the Act pro-
vides that: Any advisory committee es-
tablished by an Act of Congress shall 
file a charter upon the expiration of 
each successive two-year period fol-
lowing the date of enactment of the Act 
establishing such advisory committee. 

Subpart C—How Are Advisory 
Committees Managed? 

§ 102–3.90 What does this subpart 
cover and how does it apply? 

This subpart outlines specific respon-
sibilities and functions to be carried 
out by the General Services Adminis-
tration (GSA), the agency head, the 
Committee Management Officer (CMO), 
and the Designated Federal Officer 
(DFO) under the Act. 

§ 102–3.95 What principles apply to the 
management of advisory commit-
tees? 

Agencies are encouraged to apply the 
following principles to the manage-
ment of their advisory committees: 

(a) Provide adequate support. Before 
establishing an advisory committee, 
agencies should identify requirements 
and assure that adequate resources are 
available to support anticipated activi-
ties. Considerations related to support 
include office space, necessary supplies 
and equipment, Federal staff support, 
and access to key decisionmakers. 

(b) Focus on mission. Advisory com-
mittee members and staff should be 
fully aware of the advisory commit-
tee’s mission, limitations, if any, on its 
duties, and the agency’s goals and ob-
jectives. In general, the more specific 

an advisory committee’s tasks and the 
more focused its activities are, the 
higher the likelihood will be that the 
advisory committee will fulfill its mis-
sion. 

(c) Follow plans and procedures. Advi-
sory committee members and their 
agency sponsors should work together 
to assure that a plan and necessary 
procedures covering implementation 
are in place to support an advisory 
committee’s mission. In particular, 
agencies should be clear regarding 
what functions an advisory committee 
can perform legally and those that it 
cannot perform. 

(d) Practice openness. In addition to 
achieving the minimum standards of 
public access established by the Act 
and this part, agencies should seek to 
be as inclusive as possible. For exam-
ple, agencies may wish to explore the 
use of the Internet to post advisory 
committee information and seek 
broader input from the public. 

(e) Seek feedback. Agencies contin-
ually should seek feedback from advi-
sory committee members and the pub-
lic regarding the effectiveness of the 
advisory committee’s activities. At 
regular intervals, agencies should com-
municate to the members how their ad-
vice has affected agency programs and 
decisionmaking. 
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